ROTARY CLUB OF OCEAN GROVE INC CODE OF CONDUCT

1. Purpose
The purpose of this Code is to provide members of the Rotary Club of Ocean Grove Inc with guidance on
the standards of behaviour that are expected of them when they are participating in Club meetings,
Rotary organised activities (projects, programs and events) and are interacting with fellow Rotarians,
partners/families, meeting guests, community organisations and the general public. Guests, volunteers
and visitors will be expected to abide by this code when they are involved in club activities. The Code
also meets legislative requirements regarding the health and safety of the membership and interactions
with children, young persons and vulnerable adults.

2. Guiding Principles
The OBJECT OF ROTARY is to encourage and foster the ideal of service as a worthy enterprise. All
members of the Rotary Club of Ocean Grove Inc are expected to make a time commitment to service
projects and activities.
Member actions will be guided by the Four Way Test:
Is it the TRUTH?
Is it FAIR to all concerned?
Will it build GOODWILL AND BETTER FRIENDSHIPS?
Will it be BENEFICIAL to all concerned?

3. Commitment
The Rotary Club of Ocean Grove is a volunteer, community based service club with a commitment to
high standards of integrity and members working together in a co-operative and respectful manner.
When participating in Rotary activities its members will:
e Treat fellow members, their partners/families, guests and volunteers with respect and dignity.
e Demonstrate a high degree of personal responsibility and be accountable for their behaviour
e Not engage in behaviour that is recognised as bullying or harassment and not condone
inappropriate behaviour
e Not discriminate against members, partners, families, guests or volunteers based on age,
gender, ethnicity, disability, language, national origin, race, religion, sexual orientation,
education, political beliefs, marital or family status and socio - economic status
e Represent the Rotary Club of Ocean Grove in a positive manner in the local community
e Work co-operatively with other Rotary members in the allocated Club Service area
e Be responsible for the proper use of Rotary information, funds, equipment and facilities.
e Not, while involved in Ocean Grove Rotary Club activities, promote their own personal beliefs,
behaviours or practices where these are incompatible with Rotary principles and policies.
e Respect the knowledge, insights, experience of fellow members and those with whom the
Rotary Club of Ocean Grove has entered into partnerships
e Respect the right of each individual to personal privacy and maintain confidentiality when
required.



4. Specific Guidelines

A. Conflict of Interest

This can occur if a member is working for an organisation, individual consultancy or private business
where there may either be financial gain associated with involvement in a Rotary project or the
work may be in opposition to or potentially undermining a Rotary project that has been approved by
the Board. Members are expected to declare a conflict of interest to the Board and the Board will
decide whether the member continues with the Rotary project or moves to another project or
responsibility

A conflict of interest can also occur when the personal interests of a member or their immediate
family may conflict with their responsibility to act in the best interests of the Rotary Club of Ocean
Grove. Rotary members are encouraged to have an active professional and community involvement.
Membership of a political party or community action groups does not need to be declared unless
this directly impacts on the member’s work in Rotary. Rotary meetings should not be used to
promote party political causes.

Once an actual or perceived conflict of interest is identified, it must be entered in the club’s register
of interest which is maintained by the Secretary and reviewed annually by the Board.

The Board will follow the Victorian Incorporation Law requirements for fair and impartial decision
making when dealing with grievance processes and conflict resolution.

B. Working with Children and Young People

Rotarians and/or volunteers participating in Rotary Club of Ocean Grove organised activities that
involve direct interaction with children and young people will:
e Maintain a current Working with Children Card or current Victorian Institute of Teaching
Registration that incorporates the National Criminal Records Check and complete the
Rotary screening process
e Follow the policies and procedures of the host school or college
e Ensure as far as possible that a Rotarian is not left alone with a child
e Avoid physical contact with the children
e Ensure all parent/guardian approval forms are signed and that club risk assessment
practices are being followed
e Use appropriate language in the presence of the children
e Report any child safety concerns to the Club Child Protection Officer
The Club Child Protection Officer has a responsibility to update their knowledge of child abuse
reporting requirements and liaise with the appropriate authorities.

C. Health, Safety and Well Being of the Club Members
It is not acceptable for Rotarians to engage in behaviour that harms the health, safety or well being of

members of the club. All Rotary meetings and activities will be consistent with Government Health
Department Guidelines.



Members are expected to follow the risk management procedures that have been developed for
specific Rotary activities.

D. Electronic Communication and Use of Social Media

It is not acceptable for members to use the email service, texting or social media to make untrue
accusations, potentially defamatory statements or spread rumours about a member of the club.
Members should not copy or forward emails to other members if there is not permission from the
original sender or the emails can be used to damage the reputation of a club member. Inappropriate
communication or comments that contribute to division and conflict within the club can be referred to
the President.

Each year the current Board will set guidelines for access to the email group distribution list, type of
information that is sent through the group distribution and measures to improve member on line
security.

All material for the Ocean Grove Rotary club web site should be approved by the Web Site Manager.
All material for the Ocean Grove Rotary Club Facebook Page needs to be checked by the Social Media
Manager and offensive or inflammatory posts can be removed.

Photographs taken by the Club Photographer at Rotary Club of Ocean Grove meetings or activities
remain the property of the Ocean Grove Rotary Club or the individuals who are the subject of the
photograph. Members are required to sign a form giving permission to publish in the media, Rotary
web site or social media. Members have the right to decline to be photographed in a social setting and
should be aware when a photograph or video is being taken.

E. Representation of the Rotary Club of Ocean Grove in the Community.

Members must be authorised to represent or speak on behalf of the Rotary Club of Ocean Grove when
interacting as a Rotary representative with Government, Local Councils, Community Organisations and
other Rotary Clubs. The President, Board Members, Committee Chairs, Team leaders with delegated
responsibilities and individual members who have responsibilities delegated by the President have the
appropriate authorisation.

All Club Level communication with the media should be through the President, Secretary or the Club
Public Image Team Leader.

Rotary Community events will have a team leader with responsibility to check that offensive, violent or
unsafe items are not displayed or sold at the event.
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